Build Your Community Network!
Event Check-sheet

(Minimum Requirements contained in Section C.4 of Your Contract)

· Hold an event that includes representatives from education and business, including Chambers of Commerce
· Include the following topics customized to your local needs

· Information about local business needs, skills and aptitudes

· Training in preparing struggling populations for work
· Training in assisting struggling populations with job search

· Training on how to provide effective job retention support

· Information on how to collaborate with the workforce system in making effective referrals

· Time on the agenda or follow-up activities designed for the participants to develop specific collaboration strategies to meet local business needs

· Information about state and local public and private funding for workforce development activities

· Information about the appropriate use of government funding, including Equal Treatment regulations

· Create an outcomes report that describes the strategies and actions developed by the participants

· Include a description of the actions you and your staff intend to do as follow-up activities with the participants

· Include copies of your agenda

· Include two copies of all handouts and materials 

· Include copies of the participant evaluations

· Include copies of sign-in sheets showing number of participants and their associated agency

· Tell us what worked and what didn’t work at your event

· Share “Best Practices” with us you think might be beneficial to others
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